COALFIELD WEB MATERIALS PROJECT 2002 -03

PROCEDURE FOR TRACING PEOPLE FOR COPYRIGHT PURPOSES

RESOURCES USED 

· BT Directory Enquiries

· BT Info Electoral Role Disk

· The Internet

· Archive Depositor Information

· SWML Contacts

· Original Coalfield Project Contacts/Employees

· Libraries

· Record Offices

· Newspaper Advertisements Asking Those Involved To Contact The Project

Results of these traces have been entered into a database, stating whether copyright has or has not been cleared against the media involved, and if not, then stating that it’s use is subject to risk management.

DATABASE TERMS USED FOR TRACE RESULTS

These appear either in the copyright column or additional info.

RM

This indicates the term ‘risk management’, where the search has provided a negative result, and use of the media is done at the project’s own risk.

Interviewer cleared or Int cleared

This is where we have only been able to obtain clearance from the interviewer concerned but have been unable to trace the interviewee, who also owns performance rights.

Old Address

The only information we have on the person has turned up an old address, and despite effort, we have been unable to find out where this person has moved on to. 

No Trace or NT

Where media appears on the database with the term NO TRACE, this indicates that every reasonable avenue of search has been applied, with no positive result. 

Verbal Agreement

This signifies the rights holder has given verbal agreement over the telephone or through correspondence, but has declined to sign a licence agreement.

Multiple Clearance

Where this appears in the additional info,  a ‘group interview’ tape is involved and some of the rights holders have been untraceable impossible to trace.

Unknown

This covers media, where has not been feasible to trace anyone involved, either because we have no information on the people concerned, or when groups of people are interviewed with no names of individuals or organisations to go on. Under these circumstances, tracing those concerned is impossible.

Deceased –no trace

The person concerned, has died with no living relatives that we are aware of or able to trace as next of kin.

NOK

This indicates the next of kin, who has taken over the copyright of their relative.

Enquiry Letter

This shows an enquiry letter has been sent to a next of kin/relative/friend/contact of person concerned to ascertain whereabouts or relationship to the interviewee/copyright holder.

Lic Sent

Licence sent out (with date). This is normally deleted when copyright clearance received. If it has not been deleted, clearance is still outstanding.

On Hold

Media is still waiting to be digitised.

Tape Returned

Tape was unable to be captured so returned to archive without being digitised/

